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Mountain Sky Conference of The United Methodist Church 
Living in God’s grace and abundance as we lead a re-energized peaceful and compassionate  

movement to claim the life-changing love of Jesus Christ for ALL people. 
 

Job Description 
 
Job Title: Congregational Resource Minister (CRM) 
Reports to: District Superintendent 
Department: MSC Cabinet 
Classification: Part-time, Exempt 
Date:  October 2018 
 
Summary/Objective 
The Congregational Resource Minister (CRM) is a multi-focused professional assigned to a district 
to promote effective ministry within the local church and circuits, as directed by the District 
Superintendent. This position serves as a resource for congregational development, leadership 
development, and revitalization, particularly in the area of outreach ministries and development of 
Beloved Community emphases (Conference quadrennial themes). As a member of the Conference’s 
Extended Ministry Cabinet, the CRM collaborates in the development of a Conference-wide vision, 
strategic planning, and resource sharing.  
 
Essential Duties/Responsibilities 

1. Work with the DS, the missional strategist, to implement the vision of the district.  
2. Serve as a resource to local churches in their ministry and mission, utilizing sources such as 

other resource consultants, demographic assessment tools, community leaders, and general 
church agencies. 

3. Promotes healthy stewardship by churches. 
4. Provides training and leadership development within the District; may facilitate visioning 

and planning sessions. 
5. Helps the District develop ministry, mission, and outreach by marshalling resources through 

the District Roundtable. 
6. Member of the District Roundtable. 
7. Helps local congregations by planning and supporting various events. 

 
Additional Duties/Responsibilities 

1. Other duties as assigned. 
 
Supervisory Duties 
None 
 
Job Qualifications 

1. Knowledge, Skills, and Abilities: 
a. Ability to organize resources and establish priorities.  
b. Ability to plan, develop, and coordinate multiple projects. 
c. Ability to build and cultivate relationships with lay and clergy, developing 

congregational partnerships and alliances within the communities of the church. 
d. Ability to develop highest level of rapport and trust with lay and clergy alike. 
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e. Ability to discern when information received may be confidential or to what level 
such should be shared. 

f. Ability to think theologically and place work in a theological context. 
g. Understanding of stewardship in the Christian context. 
h. Capacity to work collegially with a wide variety of individuals. 
i. Understanding of systems theory, group dynamics and organizational behavior. 
j. Ability to interpret apportionments and the meaning of connectionalism. 
k. Ability to focus on the vision of the Conference and model for change when 

necessary. 
l. Demonstrated capacity for understanding and being able to strategically use data and 

information for self-assessment, accountability, and learning, in the interests of 
promoting positive community change for congregations in the District. 

m. Proactive, committed, and able to articulate and advocate for the vision of the 
Mountain Sky Conference. 

n. Ability to quickly gain knowledge of pastoral and lay leadership of the Mountain Sky 
Conference and local congregations, especially in the assigned District. 

o. Knowledge of the General, Jurisdictional and Annual Conference United Methodist 
Church polity. 

p. Excellent oral and written presentation skills are essential; including the use of data-
based information for demographic studies, policymaking, performance analysis and 
program evaluation. Strong command of English language required in individual 
situations as well as in small and large group settings. Fluency in second or third 
language, such as Spanish, helpful. 

q. Proficiency in Microsoft Office applications required, including Word, Excel, and 
PowerPoint. Other positive factors: exposure to database management and data 
querying, including the use of Microsoft Access and mapping software.  Some 
experience with quantitative statistical analysis may be helpful. 

r. Ability to define problems, collect data, establish facts, and draw valid conclusions 
 

2.  Education or Formal Training: 
a. Bachelor’s degree in related field plus minimum of five years’ related experience or 

equivalent.  
b. Graduate degree in theology, divinity, or ministry preferred.  

 
3. Experience: 

a. Minimum of five years of related ministry experience. 
b. Must be well versed in a variety of the field’s concepts, practices, and procedures. 

Relies on extensive experience and judgment to plan and accomplish goals.  
c. Supervisory experience helpful but not required; may occasionally direct the work of 

others. 
 
Working Environment 
General business and office environment. Frequent travel within the within the assigned district, and 
occasionally outside Mountain Sky Conference. Valid driver’s license required and proof of car 
insurance. 
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Physical Demands 
The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job.  

1. While performing the duties of this job, the employee is regularly required to talk or hear.  
2. This is largely a sedentary role; however, some filing is required; it would require the ability 

to lift files, open filing cabinets and bend or stand on a stool as necessary.  
3. The employee frequently is required to use hands to finger, handle or feel; and reach with 

hands and arms. This position requires the ability to occasionally lift office products and 
supplies, up to 20 pounds. 

4. Specific vision abilities required by this job include close vision, distance vision, color vision, 
and ability to adjust focus.   

 
This job description is not designed to cover or contain a comprehensive listing of activities, duties 
or responsibilities that are required of the employee.  Other duties, responsibilities and activities may 
change or be assigned at any time with or without notice. 
 
Approvals 
Supervisor ____________________________________________________________________ 
 
Employee _____________________________________________________________________ 
 
 
 
 
 
 

The Mountain Sky Conference of The United Methodist Church is an  
Equal Opportunity Employer 

 


