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Mountain Sky Conference of The United Methodist Church 
Re-igniting a Christian movement that begins with grace, offers abundant life, and reclaims the life-changing love of 

Jesus Christ for ALL people. 
 

Job Description 
 

Job Title: Regional Coordinator for Young People’s Ministries (Montana) 
Reports to: Superintendent of Leadership Development 
Department: Leadership Development 
Classification: Part-time (.5 FTE), Non-exempt 
Date:  February, 2019 
 
Summary/Objective 
This position develops, promotes, and coordinates opportunities for youth and young adults to 
grow spiritually and serve in leadership in the Mountain Sky Conference, and supports 
congregations and campus ministries in their efforts to do the same. 
 
Essential Duties/Responsibilities 

1. In collaboration with the Conference Coordinator for Young People’s Ministries, develop a 
plan to carry out the vision for transformational ministries with young people (ages 12-35+), 
including developing new ministries, evaluating and revitalizing existing ministries, and 
creating resources. 

2. Work with conference and district level Youth Ministry teams to initiate and support plans, 
activities, and projects that are particular interest to youth and youth workers in local 
churches. 

3. Provide staff support for District, state-wide, or regional events for youth and young adults. 
4. Provide support and resources to Congregational Resource Ministers (CRMs), 

congregational staff and volunteers who work with young people. 
5. Empower multiple ministry groups and committees through the Conference to expand their 

understanding and opportunities to engage young people. 
6. Create new and expand existing opportunities for young people to grow their leadership and 

advocacy within the Conference. 
7. Support church leaders in creating new and strengthening existing ministry opportunities for 

the congregations in the Conference to engage young people in their communities. 
8. Ensure the integration of Conference values of inclusion and safety in all ministries and 

resources. 
9. Communicate and publicize information in conjunctional with the Conference 

Communications Team regarding Young People’s Ministry to appropriate audiences in a 
timely and appropriate fashion. 

 
Additional Duties/Responsibilities 

1. Work with other Conference leadership to ensure young people have a voice in Mountain 
Sky Conference. 

2. Attend Conference Youth Leadership Team and Campus Ministry Team as directed. 
3. Other duties as assigned. 

 
Supervisory Duties 
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None 
 
Job Qualifications 

1. Knowledge, Skills, and Abilities: 
a. A strong and growing Christian faith, servant heart and an appreciation for youth 

and young adult ministry. 
b. Collaborative worker who can take initiative and exercise leadership appropriately. 
c. Self-motivated and able to fulfill requested tasks effectively and efficiently. 
d. Strong organizational skills: able to set priorities, manage multiple projects, and meet 

deadlines. 
e. High degree of proficiency with Microsoft Office products and email. 
f. Good verbal and written communication skills, including in person, electronically, 

and by phone, and ability to present information individually or in groups to diverse 
constituencies. 

g. Knowledge of and/or willingness to learn United Methodist and Mountain Sky 
Conference structure, theology, polity and mission. 

h. Adherence to the values of the Mountain Sky Conference of The United Methodist 
Church, including respect for diversity in its many forms. 

i. Willingness to engage in a continuing program of personal and professional 
development. 

 
2.  Education or Formal Training: 

a.  Bachelor’s degree or equivalent.  
 

3. Experience: 
a. Minimum two years’ experience developing, leading, and/or creating resources for 

ministries relevant to this position. Three years of professional experience in youth 
or young adult ministries preferred. 

 
Working Environment 
General business and office environment. Requires non-traditional working hours including 
weekend retreats, after-school hour meetings and occasional regional conferences.  Overtime hours 
compensated with the supervisor’s approval.  
 
Physical Demands 
The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job.  

1. While performing the duties of this job, the employee is regularly required to talk or hear.  
2. This is largely a sedentary role; however, some filing is required; it would require the ability 

to lift files, open filing cabinets and bend or stand on a stool as necessary.  
3. The employee frequently is required to use hands to finger, handle or feel; and reach with 

hands and arms. This position requires the ability to occasionally lift office products and 
supplies, up to 20 pounds. 

4. Specific vision abilities required by this job include close vision, distance vision, color vision, 
and ability to adjust focus. 
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This job description is not designed to cover or contain a comprehensive listing of activities, duties 
or responsibilities that are required of the employee.  Other duties, responsibilities and activities may 
change or be assigned at any time with or without notice. 
 
Approvals 
Supervisor ____________________________________________________________________ 
 
Employee _____________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 

The Mountain Sky Conference of The United Methodist Church is an  
Equal Opportunity Employer 

 


